Academic
Petition

Student or PD/
CAD initiate
petition for waivers
and transfers

A

PD/CAD, faculty
of record and

Academic Petition/PMCO GAP Analysis Process

advisor review
petition for course
waivers and
transfers

Approve

PD performs GAP
Analysis/PMCO
Certificate Review
prior to
matriculation

PD meets with
student to review
analysis
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Not approve

Student notified by
Advisor or PD/
CAD

4>

Academic
Program
Associate enters
course and
program info into
the degree works
system

v

Electronic request
for approval is
submitted to
Assist. Dean for
Academic
Services
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Approve <4+

[

Electronically
submitted via
Degree works for
Registrar final
approval

Approved b
Registrar’s
office

Degree audit
updated by
Registrar’s office

Not approve

Signature or

missing info
obtained and
resubmitted

If missing
signature or other
required info, PD

and Program
Associate are
notified by Assist.
Dean for
Academic
Services

%

Not approved
by Registrar’s
office

Registrar’s office
notifies PD/CAD
(need to confirm
with Registrar's

that this is
happening




