
Deleting a session in the quarterly tab 
 
 
Go to the quarterly tab.  
 

 
 
 
To delete a session that did not happen, click on the trash can in the top of the quarter:  
 

 
 
  



You will get a pop-up window and you can select all of the sessions that you want to 
delete:  
 

 
 
Once you have selected all of the session you wish to delete, click next.  
 
You will be asked to confirm that you wish to delete the selected sessions:  
 

 
  



 
You will then see a pop up with some strange dialog. This is normal, just click “ok”.  
 

 
 
The page will refresh and the sessions you deleted will be gone.  
 


