
How to Grade a Course in Faculty Self-Service 
1. Open up a web browser and navigate to 

https://sisfacprd.ohsu.edu/FacultySelfService/ssb/gradeEntry 

2. Log in with your OHSU network credentials (or your UID and Password if you don’t have an OHSU 

email) 

 
 

3. In the Faculty & Advisor Services menu, select Faculty Grade Entry 

 

 

4. Select the course you would like to grade from the My Courses menu (note: ensure you are in the 

current term): 

 

 

https://sisfacprd.ohsu.edu/FacultySelfService/ssb/gradeEntry


 

5. Enter your grades in the final grade column of the roster. Each student will have a drop-down menu 

listing your grading options. 

 

 
 

6. After you are done grading your course, select save at the bottom right of the page. Note: If you have a 

large class, you may have more than one page to grade! 

 

 

 

 
7. When saving, you should see a Save Successful message pop up in the top right of the screen: 

 
 

8. If you need to grade more than one course, you can select a new course in the ‘My Courses’ section 

and repeat steps 5-7.  
 

For more information about online grading, please contact the Registrar’s Office  
503-494-7800 | regohsu@ohsu.edu | www.ohsu.edu/registrar 
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